2012 Robotics Cabinet Application

(11-12 School Year)
Name:_______________________________ Grade (in Fall '11)_______ ID#___________
Applying for Position(s)_________________________________ Rookie year:_______
Email: ___________________________________________________________________________

Tele No. (h)___________________________Tele No. (C)_____________________________

Other Extracurricular Activities (tutor, sports, music, other clubs)

___________________________________________________________________________________
Experience in working in the following fields: (circle in gray/black)

CAD       Programming       safety       presentations (not through school)       photography                video taping       websites       milling       power tools       basic tools       brochures       grant writing       money         electrical   
    with younger students       fundraising       managing       scheduling

Interest in working in the above fields: (circle in red)

Leadership Experience: _____

Please answer on a separate sheet of paper the following prompts (100-200 words):

1) What impact has robotics had on your life? What have you learned?
For Pres/VP, there are a few more questions.... (100 words min)

 1) What makes a good leader? Name examples of your leadership ability.

2) As a leader, your actions have some effect on what our members take away from this experience.  What do you want the students to feel at the end of the year?  What skills sets do you want them to gain?

All applicants are required to schedule an interview, which will occur during April 4th-6th 

The interview times and days will be posted on Mr. Barton's door by 8AM on Monday April 25th.  It is your responsibility to sign up.  The deadline to sign up is by 3pm on Friday, April 29th.  The list of scheduled interview times will be posted on Monday, May 2ndat 8am on Mr. Barton’s door.
The candidates and incoming cabinet will be announced at the Robotics Banquet on Sunday, May 15th.

Thank you for applying.  This application is due back by Monday, April 29that 3pm to Mr. Barton or the Robotics Mailbox in the APO.
Description of Positions
Business President-The Business President will have to work with Engineering President to make sure the team is running smoothly.  Together, they have to make sure that all aspects of the robot will be finished during the allotted time.  He/she is in charge of the marketing, fundraising, and communications aspects of the team.  They will have the responsibility of delegating and monitoring any business tasks that need to be completed.

Engineering President-The Engineering President will have to work with Business President to make sure the team and cabinet is running smoothly.  Together, they have to make sure that all aspects of the robot will be finished during the allotted time.  He/she is in charge of the build aspect of the team from the mechanics to the programmers.  They will also arrange CAD, programming, electrical and mechanical classes for all the members.  The Engineering President will also make the build season schedule and keep the team on track.  
Business Vice President-The Business Vice President will help the Business President on any duties that they are unable to accomplish.  He/she will help monitor the creation and completion of business tasks such as posters, brochures, and videos.  They will be in charge of the thank you notes to our sponsors as well as confirming that each sponsor gets the correct gifts according to their sponsorship level. 

Engineering Vice President-The Engineering Vice President will help the Engineering President on any duties that they are unable to accomplish.  He/she will also help with creating and enforcing the build season schedule.  They are in charge of finding a safety captain and making sure that everyone knows how to use all the tools and knows the manufacturing process.

Communications- The Communications Officer is in charge of writing minutes for each cabinet meeting. He/She has the job of following up on tasks that the president assigns to club members or cabinet members. They are also responsible for keeping an updated mailing list in the Gmail account, and are responsible for processing the students' information.  This person will work under the Business President and supervise/write materials for the Awards.

Treasurer- The treasurer is to keep track of all the money going in and out.  He/she will make a budget with the cabinet and plan for the upcoming season in June/July.  They will make sure that the club keeps a copy of all receipts and checks that are received. This person will maintain a spreadsheet on all financial activity and this will be printed out at the end of the season to use as reference for the coming years.

Fundraising Officer-The Fundraising Officer will help raise money for the team’s use during season.  He/she will need to create ways in which the students will be able to help the team effort of fundraising.  They will also need to help with the grant writing process, writing letters to corporations, and making and giving presentations to various boards and companies.  
Public Relations-The Public Relations Officer will focus on spreading the FIRST message and school awareness.  This includes letting the students know of any upcoming events.  He/she will also arrange dates and times in which we will present the FIRST message, and our team to both the elementary schools and the middle school.  They will also be in charge of making any brochures that the team made need for either presentations or for other teams at competition.  

Historian- The historian is responsible for maintaining photo records and making the movie at the end of the year to be presented at banquet, as well as the movie that is shown at Rollout that shows the process of building our robot.  He/She is also responsible for making sure that the website is updated with recent photos.

